
 
Request for Quotations   

 
Issuing Date: November 25, 2020 
Solicitation Number: FEE-RFQ-20-003   
Offer Deadline: December 8, 2020; 5:00 PM EST 
(US) 

Deadline for questions December 1, 2020 5:00 PM 
EST (US) 
 

 
INTRODUCTION:  
Counterpart International is a U.S.-based NGO working in the international development sector with an annual 
portfolio of $65M, primarily funded through awards from the U.S. Agency for International Development (and the 
U.S. Department of Agriculture (USDA). Counterpart works on behalf of the social sector – individuals, 
organizations and networks around the world who are committed to creating social good. They are our 
Counterparts –those striving for more open and participatory government; healthy communities, access to 
education, natural resource protection and climate resiliency; and improved livelihoods. No matter what sector, 
or what country, we are committed to moving the marginalized to full participation in civic life. Only through 
inclusion will the full potential of a society be realized. We work with governments, organizations, individuals, 
foundations, and corporations who are committed to building the capacity of the social sector. 
 
Counterpart International (hereinafter Counterpart) is soliciting applications for services as described in this 
Request for Independent Quotation (RFQ). These services are required under the Food for Education/Mc-Govern 
Dole program (hereinafter “the Award”) funded by United States Department of Agriculture (hereinafter USDA.  
 
Independent Consultants and organizations invited by Counterpart (hereinafter “applicants”) to submit offers 
(hereinafter “applications”) for the services described in the attached scope of work are under no obligation to 
do so.  
 

INSTRUCTIONS TO BIDDERS 
1. QUESTIONS & REQUESTS FOR CLARIFICATION:  
Questions regarding the technical or administrative requirements of this RFQ may be submitted no later than 
Wednesday  December  1, 2020 at 17:00 EST   by email to procurement.mzMGD@counterpart.org  Questions and 
requests for clarification—and the responses thereto—that Counterpart believes may be of interest to other 
offerors will be circulated to all RFQ recipients who have indicated an interest in bidding. 
 
Only the written answers issued by Counterpart will be considered official and carry weight in the RFQ process 
and subsequent evaluation.  Any verbal information received from employees of Counterpart or any other entity 
should not be considered as an official response to any questions regarding this RFQ. 
 
2. OFFER DEADLINE & PROTOCOL 
Offers must be received either by e-mail no later than December 8th  2020 by 17:00 EST.  The quotation shall be 
submitted electronically by the offeror’s authorized representative to procurement.mzMGD@counterpart.org 
and the subject line “FFE-20-003” Market Study”.  
 
Quotations submitted by email must be limited to a maximum of 5 MB, virus-free email transmissions. They must 
be free from any form of virus or corrupted contents, or the quotations shall be rejected. It shall remain offer’s 
responsibility to ensure that the quotation will reach the address above on or before the deadline. 
Quotations that are received by Counterpart after the deadline indicated above, for whatever reason, shall not 
be considered for evaluation.  Vendors will be informed via email about offers received after the RFQ’s closing 
date and time. 
 
3. APPLICATION VALIDITY PERIOD 
Applications shall remain valid until January 7 which is 30 days after the offer deadline. A bid that is valid for a 
shorter period than 30 days and/or incomplete applications shall be rejected as non-responsive.  
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4. EVALUATION & AWARD 
The award will be made to a responsible offeror whose offer follows the RFQ instructions, meets the eligibility 
requirements, and meets or exceeds the minimum required technical specifications and scores the highest based 
on the criteria specified below. 
 
Best-offer quotations are requested.  It is anticipated that award(s) will be made solely on the basis of these 
original quotations.  However, Counterpart reserves the right to conduct any of the following: 

• Counterpart may conduct negotiations with and/or request clarifications from any offeror prior to award. 
• Counterpart may cancel this RFQ at any time. 
• Counterpart may reject any and all offers, if such action is considered to be in the best interest of 

Counterpart. 
 
By submitting a response to this RFQ, the offeror understands that USDA is not a party to this solicitation and the 
offeror agrees that any protest hereunder must be presented—in writing with full explanations—to Counterpart 
for consideration, as USDA will not consider protests regarding procurements carried out by implementing 
partners.  Counterpart, at its sole discretion, will make a final decision on the protest for this procurement. 
 
 
5. CONTENTS OF APPLICATION & SUBMISSION REQUIREMENTS The following Documents must be included in 

the application 
a) Applicant resume (CV) 
b)  Detailed budget including proposed staff time and Level of effort as well as details of other direct costs if 

needed.  
c) Two recommendation letters from previous projects/consultancy within the past two years or contact 

information 
d) Past experience,  
e) Methodology or Technical Approach (10 pages maximum)  
f)  Proof that applicant is eligible to work in Mozambique  

 
All applications must be submitted by email to procurement.mzMGD@counterpart.org 
6. QUALIFICATIONS

o Minimum 5 years of experience 
o Minimum bachelor’s in business or 

related field. 
o Experience with conducting similar 

market studies 

• Must be legally authorized to work in 
Mozambique  

• Previous experience of conducting similar 
studies for USDA projects is preferred.  

• Excellent writing skills in English. 
 
7. EVALUATION CRITERIA 
Counterpart will award a Service Agreement to the responsible applicant whose application is deemed 
acceptable based on the evaluation criteria below: 
 

Criteria Description Points 
Qualifications and Experience Academic qualifications & years of experience 20 
Past Performance and relevant 
experience 

Experience, recommendations letters, reference check 
results,  25 

Methodology or Technical 
Approach  Technical capabilities and methodology  25 

Budget The overall cost presented in the offer  30 
Total: 100 
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Prior to the expiration of the offer, Counterpart shall notify the successful offeror, in writing that it submitted the 
highest scoring proposal. If an agreement cannot be negotiated with the highest ranked offer, Counterpart 
reserves the right to commence negotiations with other successful offerors.  
 
If there are significant deficiencies regarding responsiveness to the requirements of this RFQ, an offer may be 
deemed “non-responsive” and thereby disqualified from consideration. Counterpart may or may not waive an 
immaterial deviation or defect in a quotation. Counterpart’s waiver of an immaterial deviation or defect shall in 
no way modify the RFQ or excuse an Offer from full compliance with RFQ specifications.   
8. TERMS & CONDITIONS 
This is a Request for Quotations only.  Issuance of this RFQ does not in any way obligate Counterpart, or USDA to 
make an award or pay for costs incurred by potential offerors in the preparation and submission of an offer. 
 
This solicitation is subject to Counterpart’ standard terms and conditions.  Any resultant award will be governed 
by these terms and conditions; a copy of the full terms and conditions is available upon request. Please note the 
following terms and conditions will apply: 
a. Counterpart’ standard payment terms are net 30 days after receipt and acceptance of any deliverables.  

Payment for ordering documents issued under any Service  Agreement resulting from this RFQ will only be 
issued to the entity submitting the offer in response to this RFQ and identified in the corresponding 
Agreement award; payment will not be issued to a third party. 

b. Any award resulting from this RFQ will be in the form of a Service Agreement (ICA).  Any Agreement issued 
as a result of this RFQ will have a minimum duration of at least one month. Counterpart is only obligated to 
pay for supplies/services to the extent ordering documents are issued under any Agreement resulting from 
this RFQ. 

c. All procurement will be subject to Counterpart contractual terms and conditions, and contingent on the 
availability of donor funding. 

d. United States law prohibits transactions with, and the provision of resources and support to, individuals and 
organizations associated with terrorism. The Prospective Vendor under any award resulting from this RFQ 
must ensure compliance with these laws. 

e. The title to any goods supplied under any award resulting from this RFQ shall pass to Counterpart following 
delivery and acceptance of the goods by Counterpart.  Risk of loss, injury, or destruction of the goods shall 
be borne by the offeror until title passes to Counterpart. 

 
Counterpart has zero tolerance for fraud. Fraud is any act or omission that intentionally misleads, or attempts 
to mislead, to obtain a benefit or to avoid an obligation. 

 
Description 

 
These services will be implemented over a one month period from December 15 through January 15.  
 
A. Objective of the Assignment 
Counterpart is implementing a USDA Food for Education program in Mozambique, aimed to reduce hunger and 
improve literacy and primary education in the targeted municipalities of the country. The program provides for 
the donation of U.S. agricultural commodities, as well as financial and technical assistance, to 
support school feeding. Particularly the program will donate/export the following commodities to Mozambique 
from the USA to provide meals to the students in the targeted schools: 
 

1. Vegetable Oil 
2. Split Yellow peas 
3. Fortified Rice 

 
The program will also procure the following commodities locally: 
 

1. Cornmeal 
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2. Cowpeas 
3. Kale/vegetable   

 
The market study will provide current information to enable the Program and USDA to evaluate the capacity of 
the market in the country of origin to meet the procurement level for each commodity  procured locally, and to 
consider the economic impact of donated commodities and procured commodities on the target country. 
 
The market study should cover the economic and market impact of the project’s U.S. donated commodities, as 
well as the locally and regionally procured commodities. The purpose of the market study is to understand and be 
sensitive to the economic and market impact of both locally and regionally procured commodities, and U.S. 
donated commodities, and be used to inform the annual procurement plan. 
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B. Scope of Work 
 
The market study should:  
• Evaluate the economic impact of U.S. donated commodities and locally and regionally procured commodities 

on the target country;  
• Evaluate the capacity of the market in the country of origin to meet the procurement level for each procured 

commodity; and  
• Evaluate the economic impact on the country of origin if it is different from the target country.  
 
More specifically, the market study should:  

• Analyze the level of production for each commodity;  
• Identify key market actors;  
• Assess negative effects such as unusual changes in commodity prices;  
• Evaluate the capacity of the market to meet the project’s needs;  
• Formulate recommendations to inform the procurement plan for the locally and regionally procured 

commodities.  
 
C. Place of Performance, and Other Conditions.    

The Market Study can be conducted in Mozambique or remotely. No international travel is anticipated under 
this assignment.   

 
D. Monitoring and Reporting.  

The Consultant/organization will receive guidance and report to the Program Manager at Counterpart.  
 
E. Expected Results, Deliverables.  

Full report on the conducted market study as described above. The report should not exceed 20 pages 
excluding the annexes.  
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